	Personal Details

	Date
	

	Name
	

	Telephone
	

	Email
	

	GUID
	

	School / Institute
	

	Home / Accommodation Address 

(Staff exempt)
	

	Category of Reader
	UofG Staff
	UofG student

	Ink signature (Mandatory)


	

	Order details

	Intended use of map
	

	Area of map required
	

	Co-ordinates
	

	Corresponding 1:10,000 sheet number
	

	Scale Preference
	

	Paper size preference
	

	Feature requirements (eg contours, spot heights, grid etc.)
	

	Payment

	Cash
	Cheque
	Charge to Dept
	Card

	Charge to Department *requires budget holder's signature*  


Project Code e.g. 123456-01______________________________________ 

Budget Holder Signature (Mandatory.) 

(For orders above £100 this must  be an ink signature) ______________________




[image: image1.emf]Maps, Official Publications & Statistics Unit: Digimap Request Form 
Digimap is an EDINA service that provides digital mapping based on selected Ordnance Survey map products, with full coverage of Great Britain.

Restrictions:-
Digimap is available to UofG Staff and Students only and can be provided for academic research & teaching purposes only

Digimap is not an "on demand" service - please ask staff for further details.

Staff may ask for proof of identification.
-------------------------- Library use --------------------------

	Receipt No.
	
	Date sent to Accounts
	

	No. of copies
	Print Service
	Smartmatt Service
	Budget

Print Service
	Poster Service
	Canvas Service

	A4
	
	
	
	
	

	A3
	
	
	
	
	

	A2
	
	
	
	
	

	A1
	
	
	
	
	

	A0
	
	
	
	
	

	Total Cost (exc. VAT)
	
	VAT Charged
	

	Tubes (VAT  already paid)
	
	P&P (VAT  already paid)
	
	Total Cost
	


	Prices (not including VAT) December 2015

	A4
	3.00
	5.00
	0.75
	
	
	UofG material

	A3
	5.00
	8.00
	1.50
	8.00
	
	14.00

	A2
	6.00
	11.00
	2.00
	11.00
	
	Reader’s material

	A1
	8.00
	16.00
	3.00
	16.00
	35.00
	10.00

	A0
	13.00
	22.00
	6.00
	22.00
	55.00
	


Contact us by:-

Telephone:  0141 330 6740/3176

Email: mops@lib.gla.ac.uk
� EMBED PBrush ���
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