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Application for short-term study leave to undertake research
Please enter a response for all questions. If a question is not relevant to your application, indicate this by answering N/A (not applicable)

	Name:

	RTG:

	Name of designated research centre, network, etc. (if you are a member):


	Proposed start date:
	
	Proposed end date:
	


Note: 

In the first instance, your study leave plans should be discussed with your RTG Leader. Her/his signature needs to appear on this form before consideration by the Directors of Research, and Learning and Teaching, and before submission to the Research Committee for a final decision.
Will the period of study leave, or part thereof, be spent working abroad? If so, provide details (including places and dates).
Is funding required to support your proposed research activity while on study leave? YES/NO

If yes, which organisation is providing the funding? How much funding has been secured?
If no, have you or do you intend to apply for funding? Which organisation and how much? Is your study leave plan contingent on your application being successful?
Has any other organisation indicated that it will provide free support for all or part of your proposed study leave? If yes, provide details.

Note: there are competitive schemes within the University that can provide funding for research, on application. See for example:
Information on applying for Impact Acceleration funds can be found here: http://www.gla.ac.uk/colleges/socialsciences/research/impact/esrcimpactaccelerationaccount/
Information on applying for Strategic Research funds can be found here: http://www.gla.ac.uk/colleges/socialsciences/research/collegeresearchsupportoffice/collegestrategicresearchfund/
Is funding required to cover your teaching and administrative workload during your proposed study leave period?
If yes, where will this funding come from?
	If your application is successful will the study leave be:


	Part paid (if so, what proportion?)
	Paid
	Unpaid



Provide details of arrangements you have made with your RTG Leader (and relevant others) to cover your administration and teaching (including PGR supervision) during the proposed short-term study leave. NB: the normal expectation is that staff will continue to supervise their PGR students while on study leave.
	Signature of RTG Leader:


	Date: 




Have you had study leave (including short-term study leave) before? YES/NO
If yes, please complete the following table.

	Employer
	Start date
	End date
	Publications, funding awards, other research achievements (provide full bibliographical details)

	
	
	
	


Provide a summary (note form) of your proposed short-term study leave activity, including the intended plan of work and timelines (maximum of 1000 words)
Provide a list of publications, external funding applications and other research achievements intended to result from the study leave. Be specific and include quality indicators (e.g. target journals, impact factors, specific research councils, funding bodies, etc.)
Indicate any other research-related outcomes you anticipate will result from the proposed study leave
Note:

Along with other considerations, approval of this application is conditional on the applicant agreeing to submit any publications and funding applications to the School’s pre-submission review process prior to submission, including adherence to the timelines associated with this internal submission process.
Signing this form indicates the applicant’s agreement to comply with this requirement.
	Signature of Applicant:


	Date: 




Please now pass this form for comment to the School’s Director of Research and Director of Learning and Teaching. Your complete application (including statements by the Directors of Research, and Learning and Teaching) should then be submitted to the Head of School for consideration.
STATEMENT BY SCHOOL DIRECTOR OF RESEARCH
Please comment on the quality of the proposed research activity and outcomes.

How and to what extent does the proposed study leave contribute to the School’s strategic plans? 
To what extent will the applicant’s proposed absence impact on the School’s administration and research activities (including PGR supervision)? How will this be addressed during the proposed period of absence?
Do you have any other comments on the application? Do you support the application? If conditional support, state the conditions.

	Signature of School Director of Research:


	Date: 




STATEMENT BY SCHOOL DIRECTOR OF LEARNING AND TEACHING
How and to what extent does the proposed study leave contribute to the School’s strategic plans?
To what extent will the applicant’s proposed absence impact on the School’s administration and teaching activities? How will this be addressed during the proposed period of absence?

Do you have any other comments on the application? Do you support the application? If conditional support, state the conditions.

	Signature of School Director of Learning and Teaching:


	Date: 




DECISION BY SCHOOL RESEARCH COMMITTEE
APPROVED / NOT APPROVED
If approved, state conditions:
Date decision conveyed to applicant:
(Date of Research Committee meeting)
Date Deputy Head of School notified:

	Signature of Director of Research:


	Date: 




Please forward completed form to the School’s Research Administration support for filing.
Last updated: 16 September 2016
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